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Invitation to tender for external auditor
	Project name
	Capacity Building Relay Race

	[bookmark: OLE_LINK4]Project Ref. Number
	II-B/4.1/0547
	Project acronym
	Ca.Bu.Re.Ra

	Lead Partner/Beneficiary
	CESIE – Centro Studi ed Iniziative Europeo

	Full address
	Via Roma, 94 – 90133 Palermo

	[bookmark: OLE_LINK3]Contact Person 

	Marie Marzloff
091 6164224
marie.marzloff@cesie.org 



1. General information
CESIE – Centro Studi ed Iniziative Europeo (www.cesie.org) is the Beneficiary of the EU funding project Capacity Building Relay Race - Ca.Bu.Re.Ra. 
Ca.Bu.Re.Ra aims at promoting the collaboration among Mediterranean territories by offering mobility and professional development opportunities to young people. 
The participants of the project will work with experienced organisations active at Euro-Mediterranean level in an international work environment thus developing technical skills on project management, mediation skills and intercultural competences.
At the same time, the project will support the development of civil society organisations and public authorities promoting networking both at local and international level.

The project includes partners from Italy, Greece, Portugal, Jordan, Lebanon and Palestine.

The project’s implementation period is 24 months (start date: 01.01.2014).

2. Scope

This invitation to tender is addressed to reputable audit firms or individuals, hereon referred to as the tenderers, to deliver the external expenditure verification of Ca.Bu.Re.Ra project. 

In particular the tenderer must respect one of the following conditions: 

· the Auditor and/or the firm is a member of a national accounting or auditing body or institution which in turn is member of the International Federation of Accountants (IFAC).
· The Auditor and/or the firm is a member of a national accounting or auditing body or institution. Although this organisation is not member of the IFAC, the Auditor commits him/herself to undertake this engagement in accordance with the IFAC standards and ethics set out in the Terms of Reference (hereinafter ToR) in Annex 3 (which is Annex VII, Special Conditions Grant Contract – Expenditure Verification, of the Grant Agreement).

· The Auditor and/or the firm is registered as a statutory auditor in the public register of a public oversight body in an EU member state in accordance with the principles of public oversight set out in Directive 2006/43/EC of the European Parliament and of the Council (this applies to auditors and audit firms based in an EU Member State). 

· The Auditor and/or the firm is registered as a statutory auditor in the public register of a public oversight body in a Mediterranean Partner Country and this register is subject to principles of public oversight as set out in the legislation of the country concerned (this applies to auditors and audit firms based in a Mediterranean Partner Countries). 


3. Duration of Assignment and Time frames

This assignment covers the following audit exercises:
Year 1 - 3 interim reports for the Beneficiary and verification of received partners’ auditor reports before the transfer of instalments to partners. These audit findings will be collected in the interim report for the JMA (after the first 12 months).
Year 2 - 3 interim reports for the Beneficiary and verification of received partners’ auditor reports before the transfer of instalments to partners. These audit findings will be collected in the final report for the JMA (after the subsequent 12 months).
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4. Exclusion criteria

Tenderers will be excluded from participation in this procurement procedure if: 

(1) they are bankrupt or being wound up, are having their affairs administered by the courts, have entered into an arrangement with creditors, have suspended business activities, are the subject of proceedings concerning those matters, or are in any analogous situation arising from a similar procedure provided for in national legislation or regulations; 
(2) they have been convicted of an offence concerning their professional conduct by a judgment which has the force of res judicata; 
(3) they have been guilty of grave professional misconduct proven by any means which the Beneficiary can justify; 
(4) they have not fulfilled obligations relating to the payment of social security contributions or the payment of taxes in accordance with the legal provisions of the country in which they are established or with those of the country of the Beneficiary or those of the country where the contract is to be performed; 
(5) they have been the subject of a judgment which has the force of res judicata for fraud, corruption, involvement in a criminal organisation or any other illegal activity detrimental to the Communities' financial interests; 
(6) they are currently subject to an administrative penalty referred to in section 2.3.5 of the Practical Guide to contract procedures for EC external actions. 


Exclusion from award of contracts 
Contracts may not be awarded to tenderers which, during the procurement procedure: 
(a) are subject to a conflict of interests; 
(b) are guilty of misrepresentation in supplying the information required by the Beneficiary as a condition of participation in the contract procedure or fail to supply this information.

Tenderers must certify that they are not in one of the situations listed above filling the declaration of honour attached to this invitation.

5. Submission Requirements
The tender must be submitted filling in the template of Annex 1.  Tenders submitted in any other format will not be considered. 

To this template has to be attached: 
1. the CV of the person that will be engaged on this assignment including qualifications, professional experience, dated and signed.
2. Proof of past audit assignments in connection with EU funded projects (if any);
3. Declaration of honour (Annex 2).


The tender (including the documents listed above – points 1/2/3) must be submitted in both electronic copy and hard copy to:

· marie.marzloff@cesie.org (electronic copy) in pdf format

· 1 original plus 1 copy by private courier service or hand delivery (in person or by an authorized representative) to:

CESIE - Centro Studi ed Iniziative Europeo 
To the attention of Mrs Marie Marzloff 
Via Roma 94 
90133 Palermo, Italy 

The outer envelope must bear ‐ the wording “Invitation to tender: Ca.Bu.Re.Ra – II-B/4.1/0547”.
Moreover, the outer envelope should also report the full name and address of the tenderer. 

The deadline for the submission of the tender is 10th February 2014 at 12:00 hrs a.m. (CET) (date of dispatch) as evidenced by the postmark or, in the case of hand‐deliveries, by the signed and dated receipt. 

CESIE’s office is open from 09.00 to 18.00 Monday to Friday. 

Any tender received after the time stated will be rejected. 













































6. Budget and Payment Terms

The maximum budget for this assignment is € 12.000,00 (inclusive of VAT). Offers exceeding this amount shall not be considered.



7. Award criteria
The contract will be awarded to the most economically advantageous tender (best price-quality ratio).

All requests to participate and tenders declared as satisfying the requirements and criteria announced in advance will be evaluated by a committee composed by three members with all the technical and administrative capacities necessary to give an informed opinion on the offers received. The deliberations are held in a closed session and the decision is jointly taken. The commission’s reports and written records are for official use only and may not be communicated to the tenderers nor the any party other than CESIE, project partner’s and Joint Managing Authority.

8. Timetable

	Invitation to tender issued
	31st January 2014


	Closing data for submission tender
	10th February 2014, 12h00 a.m. CET


	Evaluation process
	By 13th February 2014


	Notification of tender awarded
	By 14th f February 2014





9. Contact Details 
Questions regarding particular aspects of this Invitation to Tender or any other matter relating to the tender should be directed to: marie.marzloff@cesie.org.


10. Annexes

Annex 1 – Format to answer the invitation to tender
Annex 2 - Declaration of honour 
Annex 3 – Special Conditions Grant Contract – Expenditure Verification, of the Grant Agreement
Annex 4 – Model external Auditor declaration
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